Ms. Aesha Chivukula

Tara Crescent, New Delhi – 110 016

March 6, 2011

Mr. Rebanta Giridhar

Human Resources Officer

Delhi Weekly

Qutab Institutional Area, New Delhi

Dear Mr. Giridhar,

I was informed by one of your reporters that you are currently looking for another reporter.  I would like to apply for the said position and I have attached my resume for your review.

I am a graduate of a Bachelor’s degree in Journalism from a good school and I graduated with excellent grades.  I was a staff member of our school paper for two years before I graduated and I was also an officer of the school’s Journalism society.  I have earned several writing awards from groups that have sponsored writing contests while I was in school.  After graduating, I volunteered as a staff at a local newspaper where I learned about the daily rigors of newspaper work.  I believe that my experience and educational background fits the position you are hoping to fill.

Thank you and I hope for your kind reply.

Sincerely,

Ms. Aesha Chivukula

