23 March 2007Dear Sir,

As you may already know, I have resigned from my position of Administrator at Ramesh and Gupta Books and Publishing Company Limited. My last working date will be 30 March 2007.

I wish to thank you for your guidance and support during tenure which has spanned about 10 years. The experience I have gained over this period working under you has given me confidence in handling any similar position. I also received great teamwork experience working with my colleagues. I wish you the very best in your endeavours.

My personal cell phone remains the same. Please keep in touch.

Yours sincerely

