{Date}

To: {Name}

      {Address}

      {City, State, Zip}

Dear {Recipient},
I thought you might be interested in knowing that {name of company} will be having its {name of sale} sale, beginning on {date} and ending on {date}.

During this sale {name of company} is offering {details of what is on special for the duration of this sale}.

Please don't miss out on these fantastic deals. If you have any questions or concerns, feel free to contact me or any other member of the sales staff. Your satisfaction is our number one priority. 

Thank you,

{Sender}

